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DEPARTMENT OP 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: Sa Publication No. 76-RM-I for insauctions on completing this fam. Forward signed original to 
hwrtmnt  of Archiws and Histow, R m d s  Mmwnern Division, 330 Capitol Awnue, Atlanta, G e o r g i a , - ~ .  
Attention: Scheduling Soaion. 
w MEW U M  - 1. M c y  Addrau M R  RECORDS MANAGEMENT USE 

Wliat lon Dm Georgia Department of Human Resources Wieanon N u m r  

-.Tulv 19. 1977 Division of Vocational Rehabilitation 

_912?246-5653 Executive Director Mr. Clayton Penhallegon 
3. I\cdonRauartad - 

I /  I? ko date I 
A Division d d  OIfb function What is the function of the Division and the Mia in which this record swim is cnatsd7 

The Division of Vocational Rehabilitation is respohsible for supervising and directing the 
programs in the State which are designed for training the non-productive members of society 
to become productive members of socie$y, with emphasis on serving-the severely disabled on 
a priority basis. 

Facilities Section has the responsibility to supervise and direct activities of-eight State- 
wide rehabilitation facilities located throughout the State which are Yarborough Rehabilita- 
tion Center; Georgia Rehabilitation Center; Warm Springs Hospital; Alto; Atlanta Employ- 
ment Evaluation and Service Center. Cave Springs; Factory for the Blind;' and Gr:acewood. 

* 

1. Record b r i m  D.#idOn This fib contains the following documents (include f m  mmbenmd tides, if my): 
Attach samples of the file. 

Ooeumntsr@latlng to: nhnufacturing brooms, mops and mattresses at Georgia Factory for the Blind 
- _- - - - -I. 

Indudedue: form FB 10 (Rev. 3-58) (Stock Issue) shows date, requisition number, department, 
stock number, quantity, unit, description of items issued; 
Report of Finished Products Completed; 
Production Bonus Earnings. 

production order; Daily 
Employee's Daily Production and Rate Sheet; 



- c Is this a vital record7 
d. Does this series h8w historical or long t o m  rosearch VdW? 

0. When one or two documents in thr fik nmko it 

1. I s s ?  I t v-w. 
g. Is tk information aMtaincd in this P l i e s  owf malyZOd and/or recorded in a ~mmarized report7 

h. Is thuo a duplication of chis wries in your offla, of in mother off la  or agency? 

h p  tho ontire fib for a long period, could meta 
? . 
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